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Class Specifications
for the Class:

JANITOR SUPERVISOR 1

Duties Summary:

Supervises the work of a group of janitors and other
custodial personnel in the cleaning and maintenance of buildings
and building areas; and performs other related duties as
assigned.

Distinguishing Characteristics:

This class i1s a full-time supervisor over a group of
jJanitors and other custodial personnel.

Examples of Duties:

Schedules the work of janitors, watchmen and other custodial
personnel; conducts inspectional tours of work stations such as
offices, elevators, parking areas, washrooms, etc., to insure
that proper cleaning, maintenance, security and safety measures
have been carried out; notes deficiencies such as the need for
repair of equipment, re-cleaning of rooms, etc., and takes
corrective action by instructing subordinates on specific tasks
to be done, or by notifying proper authorities; inspects work
stations and checks on employees™ attendance; assigns workers to
fill temporary or permanent vacancies; approves or recommends for
approval requests for leaves of absences by employees; evaluates
work performances of employees; requisitions and issues supplies
and equipment; takes inventory of supplies and equipment; keeps
records of work activities and submits oral and written reports.

Knowledge and Abilities Required:

Knowledge of: Practices, tools, equipment and materials
used In janitorial work; safety practices as applied to
janitorial work; building hardware, fixtures and equipment;
principles and practices of supervision.

Ability to: Instruct and supervise others in the operation
of tools and equipment used In janitorial and simple maintenance
work; follow and give oral and written instructions.




This is an amendment to the specification for the class
JANITOR SUPERVISOR I approved on December 14, 1955.
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